
Missed Punch

This section allows you to review and take action on missed punch requests submitted
by employees. You can filter the records by month and year, or search directly by employee name
to 53narrow down the list. The table displays key details such as the employee's name, attendance
date, assigned shift, request status, in-time, out-time, and total working hours. Under the Action
column, you have the option to either approve or reject the request. When you choose an action, a
confirmation popup appears to finalize your decision. Once confirmed, the attendance record is
updated accordingly.
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